
Financial Statement 
 
 
About You 
 
Name (s): ………………………………………………………….. 
    
Address: ………………………………………............................. 
    
National Insurance Number: …………………………………….. 
    
Telephone Number: Home: ………………………  
 Work ………………………  
 Mobile: ………………………  
 
Your Household 
 
No. of Adults 
(including you): 

 
……………. 

No. of Children 
(under 18): 

 
…………….. 

    
Details of everyone in the household  
    
 Name Date of Birth  
1) ………………………………………. ………………………………………. 
2) ………………………………………. ………………………………………. 
3) ………………………………………. ………………………………………. 
4) ………………………………………. ………………………………………. 
5) ………………………………………. ………………………………………. 
6) ………………………………………. ………………………………………. 
7) ………………………………………. ………………………………………. 

 
 

 
If you can’t afford to clear your rent arrears in one payment and want to make us an 
offer to pay by instalments, please complete and return this form to your local Income 
Team. If you are not sure how to complete this form, please let us know as we can 
help. 
 
We are committed to ensuring that any instalment agreement we make with you is 
affordable and it is therefore important that we know what your income and 
expenditure is and what debts you have. If you share this information with us, we can 
ensure that we offer you appropriate advice and make an acceptable and affordable 
agreement with you, tailored to your specific circumstances. 
 
Before completing this form, sort out all your bills and details of any amounts you 
owe. It will be easier to put all the amounts either as weekly or monthly. 
 
To change monthly payments to weekly, multiply by 12 and divide by 52. 
To change weekly payments to monthly multiply by 52 and divide by 12. 
 
When you are ready to complete the form, complete all the grey shaded boxes first 
before calculating any offer amounts. 
 
It is important that you calculate reasonable offers to pay as much as possible 
towards your priority debts first, based on what you can afford. Any remaining money 
can then be used to make affordable offers towards paying the non-priority debts. 
  
 
 



Income *weekly / monthly          
   delete as 

appropriate  Money available for Priority Debts =   £ 
Wages            
Wages (partner)          
Income Support    Priority Debts   *weekly / monthly 

Jobseekers Allowance        delete as appropriate 

Incapacity Benefit    Creditor Owed  **OFFER 
Maternity Benefit    Rent arrears      
Working Tax Credits    Council Tax arrears      
Child Tax Credits    Water rates      
Child Benefit    Gas      
Housing Benefit    Electricity      
Council Tax Benefit    Court Fines arrears      
Disability Living Allowance    Maintenance arrears      
Pension / pension credit    Income Tax arrears      
Carers Allowance    Secured Loan(s)      
Other benefit (please specify)    Other priority debts:       
Maintenance           
Non-dependant Contributions            
Private/Employer's Pension           
Other income……………..           

Total Income = £         
           
Expenditure *weekly / monthly         
   

delete as 
appropriate         

Rent    Total priority debts = £    
Council Tax    Total offered =   £ 
Water rates            
Gas    £ 

Electricity    

    Money available for non-priority debts = 
 
(Money available less total offered for priority debts)  

Food & household shopping      
Life / Contents insurance    Creditor Owed  **OFFER 
Pension           
TV  -all related costs           
Telephone costs           
Telephone (Mobile)           
Satellite/Cable Subscription           
Furniture Rentals           
Child Maintenance Payments           
Car tax & insurance           
Travelling Expenses / Petrol           
School Meals/meals at work           
Childcare           
Clothing           
Laundry           
Cigarettes           
Alcohol           
Prescriptions           
Leisure           
Fines (Court, etc)           
Other:           

Total Expenditure = £         
Money available for 
creditors =  £  Total owed = £     
( Total Incomings minus Total Expenditure )  Total Repayments = £ 

 



If you need to negotiate with people you owe money to or would like to find out more 
about the options you have for dealing with your debts, please contact us or tick the 
box below. We can refer you for help ourselves or provide you with contact details of 
local organisations in your area such as the Citizen Advice Bureau and others that 
can help you 
 
Please bear in mind that debts such as your rent and council tax must take priority 
over non-priority debts such as catalogue bills, credit cards and non-secured loans. 
 
 
Rent Arrears Repayment Offer 
 
As a result of the information outlined above, I am offering payments of £………… 
per week/fortnight/4 weeks/month* starting on ……………………………………….. 
 
I understand that you will contact me to confirm that this offer is acceptable, but in the 
meantime I will pay as detailed above. 
 
*Please delete as appropriate 

 
 
Further Assistance 
 
Please tick the following boxes if you wish to receive further information as stated. 
 

I would like further information about how I can deal with the my debts  □  
 

I would like to know whether I am receiving all the benefits I am entitled to  □ 
You can check this yourself at www.circleanglia.org/benefits 
 
 
Declaration 
 
I understand that the information I have provided above will only be used for the 
management of my rent account and in order to provide appropriate advice. I give my 
consent for this use. 
 
 
Signed: 
 
Print: 
 

………………………………………… 
 
………………………………………… 

Date: …………………………… 

Signed: 
 
Print: 

………………………………………… 
 
………………………………………… 

Date: …………………………… 

 
 
 
Once you have completed this form, please return it to your local Income 
Team/Officer at the address shown on the accompanying letter. 

http://www.circleanglia.org/benefits
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